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1. During our meoting of 310 Feirue
ary, each BMO was requssied to
draft 2 brief outline plen for
purging files to £it the perti-
cular needs and requirements of
the division or asbaff eoncerned
= 800 pard, 3.g. of minvtes
dated 12 Pelwuary, Such a bedef
plan, with the approval and supd
port of your division/staff
chief, osn assist in a common
wnderstanding of action requirs

~and sexve as a vehicle for your
follow-up o insure progress,
The attached "NOTES RE OUTLINE
PLAN FOR PURGING RECORDSY" iden.
ify certain actions and common
steps roqguired, You may £ind
the Notes helpful in preparing
yowr own oubline pien,

The vndersigned is aveilable for
any appropriate advice and i
assistance amd will calld on you
in the next wesk to discuss
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